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"W hen all you want to do is soar!"




CLIENT PROFILE

Thank you for the opportunity to collaborate with you in your job search. I like to consider a résumé as "a word picture of you in your proposed new job, created out of the best of your past experience."
I look forward to creating a professional masterpiece for you! In order for me to develop your masterpiece résumé, please answer the following questions directly in this document.  If a question does not apply to you, just leave it blank. When complete, save as “LastName_First_Profile.doc” (Smith_John_Profile.doc) and forward the file to: contactwandaj@gmail.com. Should you have any questions, feel free to call me at 904.442.9417.

 –Wanda L. Jenkins, CPRW
	PERSONAL INFORMATION

	Last Name: 
	First Name:  

	Middle Name or Initial: (only if you prefer to use it)  

	Email Address:  

	LinkedIn Address:  

	Street Address:  

	City/State/ZIP: 

	Home or Cell Phone: (list the one you are most likely to answer)

	Are you willing to relocate?   [image: image1.wmf]Yes    [image: image2.wmf]No     If yes, any specific area?  

	How did you hear about Eagle’s Wings Promotions?



	What type of position are you looking for? (Please be specific):  



	

	List 5 specific attributes (qualities) that would describe your character, work ethic or personality.

	Passionate
	Focused
	Hilariously Fun
	Competitive
	Loyal

	If you and another person with similar education and skills were applying for the same job, what unique things have you accomplished that would make you stand out over the other person?



	Do you consider yourself:
[image: image3.wmf]A self-motivator?     [image: image4.wmf]One who prefers to be directed?



	What is your favorite color?  Earthtones

	If you could use an object, animal or some type of icon to describe yourself, what would it be and why?


	SKILLS

	Besides English, what other languages are you fluent in?

	List any occupational licenses or certificates you possess:



	Are you a member of or affiliated with any professional organization(s)? Please list:




	Have you ever done any volunteer work that is related to your career objective? Please explain:




	Please list all special skills or training pertaining to your desired job position:




	Please list all equipment, machinery, and tools you are qualified to operate:




	Would you rather:
[image: image5.wmf]Work alone [image: image6.wmf]Work on a team 

	Please list some of your special interests and hobbies if they relate to your career interest:



	EDUCATION  (OK to skip if this is already on your résumé)

	College/University:

	City/State:

	Did you graduate?    [image: image7.wmf]Yes    [image: image8.wmf]No     If so, what year?  

	Degree and/or course of study:


	College/University:

	City/State: 

	Did you graduate?    [image: image9.wmf]Yes    [image: image10.wmf]No     If so, what year?  

	Degree and/or course of study:


	College/University:

	City/State:

	Did you graduate?    [image: image11.wmf]Yes    [image: image12.wmf]No     If so, what year?  

	Degree and/or course of study:




	EMPLOYMENT HISTORY 

	Start with your present or most recent job title/employer. Please include your military, homemaking, or volunteering experience if these relate to your career objective.  Please only go back 10 years in terms of your work history.  Use performance appraisals to find accomplishments that can be used on your resume.  And wherever possible, QUANTIFY your accomplishments.

	Job Title: 

	Date Started:  

	Date Ended:  

	Name of Employer:  

	City and State:  

	Job Duties:




	Accomplishments: (quantify by stating money made, saved, percentages, etc)




	Awards received:

	Job Title:  

	Date Started: 

	Date Ended: 

	Name of Employer:  

	City and State: 

	Job Duties:




	Accomplishments: (quantify by stating money made, saved, percentages, etc)




	Awards received:

	Job Title:  

	Date Started: 

	Date Ended: 

	Name of Employer: 

	City and State: 

	Job Duties:




	Accomplishments: (quantify by stating money made, saved, percentages, etc)




	Awards received:

	Job Title:

	Date Started:

	Date Ended:

	Name of Employer:

	City and State:

	Job Duties:




	Accomplishments:  (quantify by stating money made, saved, percentages, etc)




	Awards received:

	Job Title:

	Date Started:

	Date Ended:

	Name of Employer:

	City and State:



	Job Duties:




	Accomplishments:  (quantify by stating money made, saved, percentages, etc)




	Awards received:

	COMPUTER SKILLS

	Software Proficiency:



	Platforms/Operating Systems:
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